Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Project SEARCH Monthly Skills Training Report 

Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].


Please review Technical Specifications and Fee Schedule for additional service information.  Report must be submitted within 5 days of the end of service or previous month if service is continuing. 

	Report Month

 FORMDROPDOWN 

	Report Year (YYYY)

    

	Consumer IRIS Number (9 Digits)

     
	Service Provider Name (10-Character Abbreviation)

     

	Consumer Name (As Listed on Purchase Order)

     
	Service Authorization Date (MM/DD/YYYY)

     

	Consumer is receiving Project SEARCH Payment

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


Briefly describe the student's rotation and identify the manager/mentors for each:

	Rotation 1
	Rotation 2
	Rotation 3

	     

	     

	     


	Describe how natural supports in the work environment were maximized during the period of training. How were supports faded? What is communication with mentor? 

     

	What strategies worked well with the intern?

     

	What skills could the intern perform independently?

     
Rotation 1:

     
Rotation 2:

     
Rotation 3:

     


	List employment barriers and strategies to address them. Describe measures taken to address barriers, e.g. attendance, hygiene, job aides, charts, picture board, work instruction and/or visuals that were used.

     

	Please describe the level of support provided in the training room to prepare for employment.

     


	Update and review of employment planning meeting. Who attended and a brief update to what was discussed?

     



Please attach student evaluation from manager/mentor at the beginning and end of each rotation (see attached document.)

Student Rotation Evaluation

	Student Name

     
	Rotation Site and Job Title

     

	Start Date and End Date

              
	Evaluator

     

	Rank Student and provide comment when needed.

Check correct rank: N = Needs Improvement, I = Improving, W = Doing Well, E = Excellent

	Performance Factors
	Rank
	Comments

	Arrives and leaves on time
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Maintains good attendance
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Takes breaks appropriately
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Maintains clean appearance and hygiene
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Cooperative and courteous
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Follows instructions
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Asks for help/clarification when needed
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Performs multiple-step tasks
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Communicates adequately (initiates conversations, does not interrupt)
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Initiates work independently
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Stays on task independently
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Follows written/verbal instructions
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Retains task/instruction/work-related information day-to-day
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Completes given duties to the department's standards of quality and quantity
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Responds and accepts constructive criticism/feedback
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Works well with coworkers/supervisor
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Endurance/stamina/physical abilities
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	Please rate the student's overall performance
	 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 I

 FORMCHECKBOX 
 W
 FORMCHECKBOX 
 E
	     

	The student still needs a job trainer to address the following:

     



Project SEARCH Intern Maintenance Payment

This signature verifies that the intern is enrolled in Project SEARCH and can receive payment.  Payment is provided during rotation portion of program, typically October-May, though this could vary based on site.

	Intern Signature
	Date Signed


DVR-18345-E (R. 08/2023)


