
 

  
 

    
  

 
 

         
           

  

 

  

  

  

  

    
  

 

 

 

 

Department of Workforce Development State of Wisconsin 
Division of Vocational Rehabilitation 

Job Development Monthly Report 
This information is collected under the authority granted by 34 CFR § 361.38 for the purpose of facilitating vocational rehabilitation 
(VR) services. As mandated by this regulation and Wis. Stat. § 47.02(7), all personal information is kept confidential and released 
only with the informed consent of the consumer or their representative, or as required by law. Completing this form is required for 
payment, and failure to submit reports will result in nonpayment. Information collected may be used for administration of the VR 
program, coordination of services, and other purposes. 

Please review Technical Specifications and Fee Schedule for additional service information. Report must be submitted 
within five (5) days of the end of service, or, if the service is continuing, at the end of each month in which the service 
is provided. 

Report Month Report Year (YYYY) 

Consumer IRIS Number (9 Digits) Service Provider Name (10-Character Abbreviation) 

Consumer Name (As Listed on Purchase Order) Service Authorization Date (MM/DD/YYYY) 

Service Type: Choose the applicable service types from the list below: 
 General Job Development   
 Customized Employment   

 Supported Employment   
 Internship/Temporary Work  

 Individual Placement  and Support  
 Student Work-Based Learning  

Purchase Order (PO Number) Report Author 

Planned contact standard: How often, how (e.g., in person, virtual), and where the provider and consumer will meet (e.g., 
weekly in-person at local library or twice-monthly virtual meetings). 

Job Preparation and Development Plan Approval Date 

Consumer Employment Goals 
Long-Term (IPE) Employment Goal:  

Short-Term Employment Goal (for students or other approved situations): 

Consideration of Additional Employment Goals, if applicable: 
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Monthly Progress 
Complete the grid and prompts below OR attach equivalent documentation that includes the same required 
information. Use the Statewide Services Report Header (DVR-17546-E) for additional pages. 

Date 

Activity Type 
(consumer meeting, 
employer outreach, 

application, interview) Employer Position 

Method 
(in-person, 

phone, email, 
virtual) Outcome/Notes 

Provide a brief summary of the progress made this month that includes: 
•  Key job leads or interviews. 
•  Employer feedback received. 
•  Progress toward securing employment or an I/TW. 
•  Plans for job development next month. 

Any recommendations to support progress or address barriers? Include any consumer feedback here, if applicable. 
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Use the space after this line for any additional information. If more space is needed, attach 
additional pages using the Statewide Services Report Header (DVR-17546-E) and clearly indicate the 
report name and the section being continued so the additional information can be matched to the 
correct report. 
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